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Meridian Park Elementary PTSA
meridianparkptsa.org

Meridian Park PTSA Grant Program

2009 – 10 Guidelines

Overview

The Meridian Park Parent, Teacher, & Student Association (PTSA) is a non-profit organization dedicated wholly to supporting our teachers, families and school through community-building events, classes, services and more. Our organization is part of the National PTA, the Washington State PTA and the Shoreline PTA Council.

The PTSA Grant Program goals and objectives are to promote the welfare of children and youth in their homes, school, and community. Funds are provided for any use that directly supports the work of the school. Overall, it is important to remember that these funds have been raised through the generous donations of the families and friends of Meridian Park Elementary School. The PTSA takes its stewardship of these gifts seriously and expects all grant recipients to do the same.

The PTSA Board of Directors allocates specific funds each year for the grant program. There are three different ways that the PTSA grants program gives funds to support the school community:

1. Staff Grants: These are $75 grants available to staff for reimbursement for items used in their work on a first come, first served basis. No application is required. Simply submit your receipts to PTSA Co-Treasurer.
2. PTSA Line Item Budget Inclusion: The PTSA annual budget contains a variety of specific line item allocation of funds to be used for a specific predetermined activity within the school. Typically these expenses are associated with an activity which happens in an ongoing way, either several times throughout the year or as an annual expense or both. Funds in this category typically benefit more than just one classroom. 

These line items are typically selected by the PTSA Board as the result of past successful grant awards that have developed into a more comprehensive program, or as the result of feedback to the PTSA about specific ways to help the school through PTSA support. There is no application process for this type of funding, but is part of the comprehensive budgeting process in April and May, during which teachers are involved in the planning. If you have ideas or questions, please contact the Grants Committee Chair, Melanie Gillespie, at melaniegillespie@mac.com. 

3. Competitive School Community Annual Grant Awards: These grant awards are competitive and require that an application be submitted. For 2009–10, the total available amount is $2,600. Application details and forms are attached.

In prior years, the competition for grants was greater than funds available and so some projects could not be funded. If you need any help in ensuring your application is as competitive as possible, please contact Melanie at melaniegillespie@mac.com.
Competitive Grants Eligibility: Who Can Apply & for What Purposes

Anyone who is part of the Meridian Park Elementary community may apply for a competitive community grant. This includes teachers, classified staff and families. Grants may be used for (but are not limited to) equipment, materials, events, supplies, conference attendance costs or other needs not funded by the district, State or Federal money. There is no minimum or maximum amount for awards other than the limitation of funds available.

Dates

	Applications Due:
	Friday, December 18th, 2009, 5:00PM (Late application will not be accepted)

	Awards Decided:
	Tuesday, February 2nd, 2010 at PTSA Meeting. Award letters will go out the following day.

	Last Day for Award Recipients to Submit Receipts to receive funds:
	Friday, May 29th, 2010 by 5:00PM.


How to Apply

Fill out the attached application form in its entirety and email it to melaniegillespie@mac.com by the due date above. Only electronic applications will be accepted, to facilitae the volunteer review process and to save trees! The application is also available for download at the MP PTSA website. If you need assistance or have questions about your application, please email Melanie with as much specific detail as soon as possible.

Distribution of Funds

The Grant Committee will provide the Meridian Park PTSA Co-Treasurer with copies of the approved grants. Requests for money should be submitted to the Treasurer by the grant’s signing Contact Person, on a single “Request for Reimbursement Voucher” with attached copies of all receipt(s) for reimbursement. This form is also available for download and printing at the MP PTSA Web site.

Application Review and Prioritization Process

The Grants Committee will review all the applications and make recommendations for funding to the PTSA Board of Directors. Grant Committee members will use the attached Application Evaluation Form to create a level of objectivity and uniformity into the analysis of applications. Applicants should keep the Evaluation Form in mind as a guide in filling out their applications. The Board will make a final decision and authorize awards at the meeting dates referenced above.

In the event that there are more requests than funds available, prioritization will be given to projects which make the strongest case for positive impact on the students of Meridian Park Elementary. Feasibility is also a key prioritization element: projects with unrealistic budgets or unrealistic assumptions about outside funding may be less likely to be approved. Projects with a scope of work beyond what seems possible to be accomplished in the time frame and with the resources identified may also be less competitive. 

Grant Completion Reports

When your grant fund activity is completed, you will be asked to provide a brief written report to the PTSA which can help guide us in the ongoing evolution of our fundraising efforts, identification of school needs and the grant making process. Stories about the real world impact of your grants will also create a wonderful opportunity for us to share your success with the Meridian Park community who helped to make that success possible through their donations to the PTSA. 

